The Mo You Know

Town, State | emailaddress@here.com | #PhoneNumberHere

3. Stroni Communication & Influencing Skills

6. Passion for this Work

REVISION STAGE #5: CONDENSE AND REVISE MORE
TO CUT RESUME TO 2 PAGES MAX

EXPERIENCE

Example University, New York, NY

Assistant Dean Sep 2024 - present

. Transformed senior leadership's long-term vision into actionable strategies for global outreach

engaging over 20,000 prospective students through in-person events and targeted digital marketing
campeignstesulting n a 15% increase in enrollmer,

. Successfully supported lasting relationships with secondary schools, global embassies, self-
funded prospective students, and their families,

. Demonstrated a self-starter mindset

jc-initiatives-Utilized advanced skills in PowerPoint, Canva, and other tools to create tailored
presentations for university stakeholders, local government, staff, and prospective students
establishin(IJ trust as a subject matter expert and #
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Lecturer, Public Speaking July 2023 - present

Student Advisor June 2023 - Aug 2024

. Spearheaded initiatives to expose students to academia as a profession through campus visits,
conferences, and mentorshi

CUNY Graduate Center, New York, NY Dec 2021 — Jun 2023

Program Manager — Office of Academic Initiatives & Strategic Innovation

securing the opportunity to host their traveling 2022 exhibit at the

university.
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Columbia University, New York, NY
Teaching Assistant — Barnard College, School of Urban Studies Feb 2023 — June 2023

— Managed course logistics, including attendance, grading, and

data entry into the college's learning management system, ensuring accurate and timely record-keeping to
support student success.

Curator and Project Manager — Gottesman Libraries Mar 2022 — Feb 2023

. Showcased a deep passion for education and
representation by creating the first-ever portrait of Shirley Chisholm for her alma mater, Columbia
University, becoming the first Black artist and Chisholm the first Black subject to be featured in the
prestigious Tudor Room portrait hall.

University of Delaware, Newark, DE Jun 2020 — Aug 2021
Research Analyst — UnlverSIty of Delaware Anti-Racism Imtlatlve

erﬂatwe—FewewmgLRewewed over _ to produce an extended study on the

disproportionate criminalization of Black men in Delaware during the late nineteenth century.

Rutgers University, Newark, NJ
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Student Coordinator Sep 2017 - Mar 2020

l

Directly advised senior leaders at Mars Wrigley , Fiserv, and Port Authority on recruiting early
talent from Rutgers Newark, influencing their strategy and

EDUCATION

Columbia University — Master of Arts, Anthropology and Education | GPA: 4.0

Rutgers, The State University of New Jersey — B.A. African American and African Studies, double
minor Public and Non-Profit Administration; and Psychology — Summa Cum Laude

SUPPLEMENTAL INFORMATION
Languages: English (native), Spanish (conversational)
Achievements: Margaret Mead Research Scholar, McNair Research Scholar, Meyer’s Foundation Award




